HANDWRITING ROOM INSTRUCTIONS AND SCRIPT:

Proctor arrives in handwriting room with deposit box. Handwriting Students pick up their exam from the Designated Distribution Room and will come into the room with their sealed exams. 
· “Turn off all cell phones, PDAs, and CD players.”

· “If you think you are missing information, or if you think there is a mistake in a test question, you may not ask the professor, or any others for assistance.”

· “Your green test booklet and bluebooks must be turned in to the Registrar’s Office located inside the Dean’s Suite – 3rd floor.”

· “Since everyone will be staying in this room to write the exam, the official clock is the one in this room.”

· “Your exam is due at <announce time>.”

· “Open your test booklet and begin your exam.”

Proctor will write the due time on the chalkboard. Proctor informs Cindy of Due Time.
